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Wake Forest Woman’s Club 

Minutes of the Meeting • Board of Directors 

Thursday, October 20, 2016 • Crenshaw Hall Plantation Clubhouse 

 

6:30 p.m.  ......................................................................  Call to Order by President Salina Gary 

 

Pledge and Salute to the Flags 

Invocation  ..................................................................................... Chaplain Sharon Rasmussen 
“Life can be much broader once you discover one simple fact: Everything around you that you call life was 

made up by people that were no smarter than you and you can change it, you can influence it . . . Once you 

learn that, you’ll never be the same again.”—Steve Jobs 

 

Roll Call  ........................................................................ Recording Secretary Marilyn Bonnett 

 

2016-2017 Board of Directors members present:  
Salina Gary 

Sue Meehan 

Hilda Parlér 

Paula Johnson 

Marilyn Bonnett 

Susan Smith 

Sharon Rasmussen 

Dawn Nakash 

Tracy Mahl 

Janet Lowe 

Mary Ann Iwig 

Karen Walker 

Charlotte Palko 

Kathy Norris 

Gorland McBride 

Martha Loftin 

 

2016-2017 Board of Directors members absent: 
Jo Lanni Elaine Incorvaia Dora Pearce 

 

Agenda: 

• Approval of Minutes from previous Board of Directors meeting held January 9, 2016 

  .................................................................................................................. 1
st
 VP Hilda Parlér 

 Dawn advised that John Matthews (on page 4) should be amended to Johnna Matthews. 

 The amended Minutes were approved for posting on the Club’s website.  

 

• Consideration of Associate Member status for Carolyn Furr  ..............................  Salina Gary 

Following the procedures in the Bylaws, Article III. Membership and Dues,  

Section 2a.  - In a written message to Salina Gary.  Carolyn Furr requested Associate 

Member status.  Motion by Marilyn, second by Dawn to approve Carolyn’s Associate 

Member status request.  Call for discussion and vote.  Motion carried.  Carolyn Furr is 

approved as an Associate Member.  A dues check submitted by Carolyn was given to 

Treasurer Susan Smith. 

 

• Membership Update  .....................................................  Membership Chairman Kathy Norris 

 Eight new members have handed in their dues and membership application forms.  All 

eight are included in the Member Roster in the new yearbook.  Kathy Norris has ordered 

name badges and has prepared Yearbook binders to give to the new members at the 

November meeting.  Vicki Braddy has returned as a member.  Kathy and others in the 

Membership Standing Committee will conduct an orientation session for the new 
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members.  Salina asked for an update on the CSP buddy system for new members.  The 

CSP chairmen said they are communicating with the new members on their committees 

and that their new members are active. 

 

• Status re:  Discretionary Funds Requests for Additional Club Projects ..................................  

  .............................................................................................. 2
nd

 Vice President Hilda Parlér 

 As of this date, the Finance Committee has received six submittals requesting a total of 

$1,400.  October 31 is the end date for submitting for round one.  The Finance 

Committee will verify 501(c)3 status for the charities submitted.  Voting will take place 

at the December meeting.  The second round of submittals will be in January. 

 

• CSP Project Reporting for completion of 2016 Year-End Report  ..........................................  

  ............................................................................................... 1
st
 Vice President Sue Meehan 

 Sue distributed a handout of CSP Project Reporting Tips (included as pages 4 and 5 after 

these Minutes).  Sue highlighted the information provided.  The group discussed some of 

the fine points and asked questions about reporting.  Sue, Salina, and Marilyn will come 

up with a framework to help with the collection of data for reporting.  Sue said to look at 

the 2016-2017 Yearbook, pages B-10 and B-11, to see the CSPs’ current goals.  She 

reminded the CSP chairmen to tell her of any changes in goals as the year progresses.  

Also, Sue reminded everyone to keep receipts for charitable-related purchases (to be 

submitted for reimbursement).  Hand in all completed CSP Project Report Forms to Sue 

by the December 31 deadline.  Salina suggested the CSP Chairmen go to the online 

Yearbook, Members, WFWC Forms, to see an example of a completed Project Report 

Form.   

  

• Status of this year’s Continuing Education Scholarship process  ............................................  

  ...........................................................  Scholarship Committee Chairman Gorland McBride 

 Gorland reported that the scholarship packets have been delivered to the three Wake 

Forest high schools, and contacts with the guidance counselors have been made.  The 

deadline for applicants to return their applications will be in November, one week later 

than last year.  The Scholarship Committee has stopped providing multiple copies of the 

scholarship packets to the high schools.  The committee has revamped the interview 

questions.  The amount of our Continuing Education Scholarship is $2,000, divided 

between two semesters.  The District VI winner receives $1,000 in assistance.  The State 

winner receives $3,000 assistance per year for four years. 

 

• Status of Historic Home Tour 2016  ....................................... Martha Loftin and Salina Gary 

Team captains for docents are Martha, Salina, Hilda, and Marilyn.  Ten houses will be on 

the tour.  We will not wear our club name badges for safety/privacy reasons, but will be 

given a docent badge to wear.  We will host the Pre-Tour Meeting for the homeowners 

and docents on Sunday, November 6, WF Community House, 2 to 4 p.m.  Martha will 

recruit cookie bakers to make two dozen cookies each for this event.  Docents will be 
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given instructions regarding their assignments and should speak with the homeowners 

about where to park on the day of the tour.  Remember to leave the docent badge at the 

house at the end of the shift.  

 

• Status of Dignitary Lunch and Christmas parade  ....................................................................  

  ........................................................................................ Dawn Nakash and Charlotte Palko 

 Charlotte reported that the Dignitary Lunch sign-up sheet was available at the October 6 

meeting, and it will be on the table for the November 3 meeting also.  A planning 

meeting will take place after November 3.  •  Dawn said that parade volunteers may use 

Sign-Up Genius.  Elaine Incorvaia will be in touch with those who sign up.  Two parade 

orientation meetings are scheduled:  November 17, Renaissance Center, 6 p.m., and 

November 30, Town Hall.   

 

• Update on Parade of Homes and future fundraising  ............................................ Salina Gary 

 Unofficially from Carolyn Furr, the Club made $1,440 for the Parade of Homes.  Salina 

reminded that we need to keep fundraising in our focus.  Gorland said we should consider 

doing a signature fundraiser every year that we will become known for.  Salina said we 

should come up with ideas and share them.  Discussion/brainstorm continued about 

possible fundraisers.  Reminder that any suggested fundraiser should be thoroughly 

researched and must be then submitted in writing to the Finance Committee for their 

review and approval before being voted upon by the general membership (per our 

Policies and Procedures). 

 

• Additional announcements  ................................................................................... Salina Gary 

 Our January club meeting will be held at First Baptist Church.  Jane Wright has reserved 

it for us. • We agreed to use the fabric tablecloths for general club meetings as well as for 

special events such as the year-end banquet. • Paula asked CSP chairmen to give her the 

name and mailing address of any speaker(s) for their general meeting program so she will 

be prepared to send thank-you notes promptly.   

 

8:04 p.m. . ...............................................................................  Meeting adjourned, Salina Gary 

 
Additional announcement:   Request from the WF Optimist JOOI Club’s president for us to help raise 

money (via Macy’s million-dollar promise to Make-A-Wish Foundation) by writing letters to Santa.  

The letters may be short, and they may be written on any type of paper.  Submit all letters to WF High 

School’s “Santa Letter Red Box” in the main office between December 1 and December 14. 

 

Respectfully submitted, 

Marilyn Bonnett 
Recording Secretary 

Presented for approval at the January 19, 2017, WFWC Board of Directors meeting  
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CSP Project Reporting Tips 

Note:  Every dollar of charitable money that is first “approved” for spending and then is 

spent, whether the money comes from the CSP’s budgeted funds or from the Club’s 

additional charitable funds, gets reported as a CSP project.   

 

Note:  Community service or charitable projects which involve only volunteer hours—with 

no charitable funds disbursed—are reportable as CSP projects also.  (Example:  Sorting 

clothes at Note in the Pocket.) 

 

What is a community service project?  What is a charitable project?  

Community service projects and charitable projects are similar because they both involve 

members’ time and possibly the CSP’s/Club’s charitable money and possibly members’ In-

Kind donations in service to others.   

 

One thing they have in common is being “reportable” on the CSP Project Report Form.   A 

project may be as simple as requesting that our club treasurer send a check to a worthy non-

profit organization (such as using funds from the CSP’s budget to send a check to Tri-Area 

Ministry) or as involved as organizing from the ground up a children’s activity at a Town 

function.  Two examples of community service projects are planning/hosting the WF 

Downtown Scarecrow Contest and volunteering as docents for the Wake Forest Christmas 

Historic Home Tour. 

 

Note:  When a “project” is simply requesting the club treasurer to send a check (to Tri-Area 

Ministry, for example), it is reportable on the CSP Project Report Form and counts as one 

hour of volunteer service. 

 

Exactly what is “reportable”? 

- Each volunteer’s hours of planning, preparations, and shopping, as well as her hours 

of carrying out the project 

- Travel time to/from planning meetings and to/from the location where a project takes 

place 

- Dollars spent from the CSP’s or the general club’s charitable budget  

- All in-kind donations (dollars donated or the dollar value of items given by a club 

member who is not reimbursed from CSP budgeted funds).   

 

As an individual CSP member, what do I need to do? 

1)  Keep track of your hours and your in-kind donations for each individual 

charitable project.  In addition to the hours you spend volunteering at an event, you 

should include hours you spent planning the project, sending/reading email messages, 

making phone calls, travel time to/from the planning meetings, shopping for items to 

donate, and travel time to/from the actual project destination. 
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2) Save the receipt for an item or items you purchase on behalf of your CSP’s charitable 

project (with permission from your CSP chairman).  For reimbursement, fill out a 

Charitable Donation Request Form, attach your receipt (make a photocopy for your 

records), have the form signed by your CSP chairman, and give it to a member of the 

Finance Committee for approval and then processing by the club treasurer. Your 

reimbursement will be taken from your CSP’s charitable budget. The Charitable 

Donation Request Form may found online in the Members section at www.wake-
forest-womans-club.com. 

 

3) If you do not want to be reimbursed for the item you purchased or for the money you 

donated from your pocket, keep track of the dollar amount(s) and report your spending 

as an In-Kind donation. 

  

As a CSP Chairman or as the Point Person for my CSP’s project, what do I need to do?   

1) Ask each committee member to submit to you her total In-Kind spending and total 

volunteer hours for each completed CSP project.  Make sure all group planning time is 

included.  (Example:  one hour spent in a planning meeting plus travel time to/from 

the planning meeting(s) times the number of CSP members involved.) 

 

2) On the CSP Project Report Form list the CSP members’ names, determine their 

total volunteer hours, additional reimbursed purchases, and In-Kind donations, as well 

as CSP funds spent via a check.  Calculate the grand total amounts.   

 

3) If the charitable project includes a “guest speaker” or other “program” at a general 

club meeting, include in the space provided on the Project Report Form the number of 

club members in attendance at the meeting.  Number of attendees multiplied by .5 

hours (the amount of time allotted for the program) equals the volunteer hours for the 

club meeting. 

 

4) NOTE:  Examples of non-reportable activities are:  Travel to/from regular club 

meetings, time spent arranging refreshments and decorations at a general meeting, 

money spent to provide food, decorations, or utensils for a general meeting, items 

purchased and utilized but not donated--such as a new pair of scissors that the member 

keeps. 

 

5) Total the columns and Send the completed CSP Project Report Form to the 

Club’s First VP as soon as possible after completion of the charitable project.   

 

 

http://www.wake-forest-womans-club.com/
http://www.wake-forest-womans-club.com/

